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Overview 

This article describes how to view the information that will be generated on the 1099 

form for program beneficiaries. 

Important: A security user group assignment of SSN Administrator or State PASSS 

Supervisor is required to view 1099 records. 

 

Navigating to the 1099 Tax Records 

 

1. From the Ohio SACWIS Home screen, click the Financial tab. 

2. Click the Payment tab.  

3. Click the Tax Records link on the side navigation bar. 

 

The Tax Records Filter Criteria screen appears.  

 
4. Provide a Recipient Name or Provider Name for the desired tax records.  

5. Make selections from the dropdown menus to filter desired tax records. 

6. Click the Search button. 
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The search results appear in the Search Results grid. 
 
Note: If the Tax Record is updated, the changes will be reflected on the Tax Records 
screen once the Tax Records batch is regenerated. 
 

Viewing Payments 

 
1. To view payments, click the View Payments hyperlink.  
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The State Disbursement screen displays.  
 

 
 

2. To view payee details, click the Payee Details button.  
3. Click the Close button to return to the Tax Records screen. 
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Resending a 1099 Record 

The Resend 1099 function can be used to have the printed 1099 resent to the recipient 
but will not make any changes to the records that have already been sent to the IRS.  
 Note: For further guidance on navigating the State Disbursement screens, refer 
to this Knowledge Base Article: State Disbursements in Ohio SACWIS 
 

1. From the Tax Records screen, click the Resend 1099 link.  

 

https://jfskb.com/sacwis/index.php/financial/105-payment/1209-state-disbursements-in-ohio-sacwis
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A message displays verifying you want to resend the 1099. Click the OK button. 
 

 

 
A message will display verifying the data was saved.  
 

 
 
Note: The Resend 1099 hyperlink is no longer available.  
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Update/Resend 1099 Record 

The Update/Resend 1099 function can be used to correct a previously printed 1099 
and both resend the corrected form to the recipient as well as update the information 
being sent to the IRS.  
 

1. Click the Update/Resend 1099 link. 

 

 
Note: Any updates to records for a tax year must be completed by January 15th of the 
following year. This means that updates to tax records, such as payment amounts, 
addresses or name changes for the provider in 2024 must be completed by 1/15/2025 
in order for these changes to be reflected on tax records to be sent to the IRS and the 
provider. 
 
A message will display verifying the data was saved.  
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Navigating to Person Overview 

1. To View the Person Overview screen, click the link in the appropriate row. 

 

The Person Overview screen displays.  

2. To edit the recipient’s information, click the Profile link on the side navigation 
bar.  

 

The Person Demographic screen displays.  
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Note: Name can be updated on the Basic tab, and tax return address on the Address 
tab. SSN can be updated on the Confidential Information tab which requires a 
security of SSN Admin to view. 
 

Navigating to Provider Overview 

 
1. Click the Provider tab.  
2. Click the Provider Search tab.  
3. Enter Provider ID.  
4. Click the Search button.  
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The Provider displays in the search results grid.  
 

 

 
5. Select the View link.  

 
The Provider Overview screen displays. 
 

6. To edit the Providers information, click Provider Information.  

 

The Provider Details screen displays.  
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Note: If the recipient is a Non-home LLC Provider, the recipient will be directed to the 
Provider record when they select the Recipient Name/ID. Name can be updated on the 
Basic tab, and tax return address on the Address tab. TIN can be updated on the 
Basic Tab but requires user to be logged in as ODCY Employee. 
 
 
 
If you have additional questions pertaining to this Deployment Communication, please 
contact the Customer Care Center.  

 

 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fodjfs2.my.site.com%2FCustomerCareCenter&data=05%7C02%7CLisa.Oliver2%40jfs.ohio.gov%7C989cf850d37046f616fb08dc62ce48c2%7C50f8fcc494d84f0784eb36ed57c7c8a2%7C0%7C0%7C638493885340155072%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=m7Jj%2FJgZoByjWSmS1yVsBvkU74K5cBrLFP0FC1bFFvo%3D&reserved=0

